
ELL Newcomers Welcome Pack ChecklistELL Newcomers Welcome Pack Checklist
Use this checklist to create your own welcome packet for your newcomers! You can also find a template here.Use this checklist to create your own welcome packet for your newcomers! You can also find a template here.

1.	 Welcome Letter: Write a welcome letter to the student. You can use a template and then add in 
the student’s name and then sign it by hand to give it a personal touch.

2.	 School Overview: This can include basic information such as school name, address, phone,  and 
website. You can also include a daily schedule of school start and end times as well as information on 
transportation and the school lunch program.

3.	 School Map: Include a basic map of the school layout. Highlight key areas such as the main office, 
nurse’s office, cafeteria, library, and gymnasium.

4.	 Student Class Schedule: You can let the student write out their own schedule or print off a sched-
ule to include for them.

5.	 Staff Introduction: Provide photos and brief bios of key staff members, including the principal, 
ELL teachers, guidance counselors, and support staff. This helps students recognize and feel more 
comfortable approaching them.

6.	 Expectations: The list I like to include is much more about student self-care than about school ex-
pectations. You may also want to include a list of school expectations, especially where they may be 
culturally specific to your situation (Say please and thank you, raise your hand, etc.). 

7.	 Language Support: list information on available language support programs, such as ESL classes, 
tutoring sessions, and bilingual resources.

8.	 Fun Stuff: This can include recommended clubs and sports to hep students find a place to plug in 
and make friends. You can also include a list of upcoming school events and traditions. These can be 
excellent opportunities for newcomers to immerse themselves in the school culture.

9.	 Parent Information: Encourage and be particularly welcoming of parental involvement by pro-
viding information on parent-teacher organizations, volunteer opportunities, and parent-teacher 
conferences. You may have to go out of your way a bit to connect with parents since they may also be 
reeling a bit from having moved to a new country, especially if they do not yet speak the language.

10.	 Translation Services: Inform parents about the availability of translation services for meetings 
and school communications.

11.	 Contact Information: Include a list of important phone numbers and email addresses, such as 
the main office, ELL coordinator, and guidance counselor.

12.	 Glossary of Terms: Include a list of school terminology and/or acronyms. Consider including 
translations where possible to aid understanding. Common acronyms and abbreviations used in the 
school context include GPA (Grade Point Average), PTA (Parent-Teacher Association), and IEP (In-
dividualized Education Program).

13.	 Community Resources: You can add a list of local libraries, community cen ters, and healthcare 
centers with phone numbers and addresses for reference.

14.	 Recommended: Glossary of Common School Vocabulary & Phrases (You can find these pages in 
the Kid-Inspired ESL Curriculum Membership if needed.)

15.	 Recommended: Translations

https://kid-inspired.com/esl-curriculum


9Name: ___________
Date: ____________

Low-Inter 4

Unit 5: Reading Literature

Ending (Conclusion)

Middle

Beginning

Write and/or draw about the structure and central message of the story.

Overall Structure and Message Graphic Organizer

Central 
Message

• We shouldn’t show off  to try and 
get others like us.

• Richard and his family go to the 
zoo.

• Richard is sad and his parents 
off er to help him solve his 
problem.

• Richard can’t buy a bear and he is 
disappointed.

• Richard works hard to earn 
money and save it in a secret box.

Now recount the story in your 
own words.

Not All Are Used

Unit 5: Reading Literature

Write and/or draw about the structure and central message of the story.

Overall Structure and Message Graphic Organizer

Unit 5: Reading Literature

Write and/or draw about the structure and central message of the story.

Overall Structure and Message Graphic Organizer

3Name: ___________
Date: ____________

Low-Inter 4

Unit 3: PWIM

long
white
whiskers

Describe the picture or tell about an experience.

____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________

Label the picture with nouns, adjectives and verbs. 

Unit 3: PWIM

Label the picture with nouns, adjectives and verbs. 

Unit 3: PWIM

Label the picture with nouns, adjectives and verbs. 

13Name: ___________
Date: ____________

Low-Inter 4

Unit 8: Writing Information

Research and write about what it was like for Christopher Columbus and 
his crew to live on a ship for many weeks at a time.

Detail 1 Detail 2 Detail 3

Life on a Ship

Main Topic

: Writing Information

Research and write about what it was like for Christopher Columbus and 
his crew to live on a ship for many weeks at a time.

: Writing Information

Research and write about what it was like for Christopher Columbus and 
his crew to live on a ship for many weeks at a time.

11Name: ___________
Date: ____________

Low-Inter 4

Write what is diff erent and what is the same about the two texts.
Compare and Contrast the Two Texts

Unit 3: Comparing Texts

Text:
Inuit People

Text:
The Frozen Lake

• About Inuit 
People

• fi ction
• non-fi ction
• tells about sleds
• tells about 

hunting
• mentions warm 

clothes needed 
in winter

• discusses where 
Inuit people 
lived

• mentions how 
things used to 
be diff erent than 
now

• tells how a child 
fell through the 
ice

Write what is diff erent and what is the same about the two texts.
Compare and Contrast the Two Texts

Unit 3: Comparing Texts

Text:
Inuit People

Write what is diff erent and what is the same about the two texts.
Compare and Contrast the Two Texts

Unit 3: Comparing Texts

Text:
Inuit People

7Name: ___________
Date: ____________

Low-Inter 4

Unit 2: Reading Literature

?

When is the 
story happening?

Who are the 
characters?

Where does the 
story take place?

What is the problem 
in the story?

Why does the 
problem happen?

How does the 
story end?

The 
End

Ask and answer questions about the story.

Title:

5W & 1H Graphic Organizer

a. a factory 
b. Mr. Evil, Bob Kringle 

and Chris Kringle
c. around Christmas time

a. Mr. Evil gets what he 
deserves

b. Mr. Evil is going to 
pollute the river on 
Christmas Eve

c. because Mr. Evil is 
mean and doesn‛t 
care about people

a. Mr. Evil gets what he 
deserves

b. Mr. Evil is going to 
pollute the river on 
Christmas Eve

c. because Mr. Evil is 
mean and doesn‛t 
care about people

a. Mr. Evil gets what he 
deserves

b. Mr. Evil is going to 
pollute the river on 
Christmas Eve

c. because Mr. Evil is 
mean and doesn‛t 
care about people

a. a factory 
b. Mr. Evil, Bob Kringle 

and Chris Kringle
c. around Christmas time

a. a factory 
b. Mr. Evil, Bob Kringle 

and Chris Kringle
c. around Christmas time

(setting) (characters)

(plot)

(setting)

(plot) (plot)

clothes needed clothes needed 

 is the 
story happening?

 does the 
problem happen?

Ask and answer questions about the story.
5W & 1H Graphic Organizer

Mr. Evil gets what he 

Mr. Evil is going to 
pollute the river on 

because Mr. Evil is 
mean and doesn‛t 
care about people

Mr. Evil, Bob Kringle 

around Christmas time

story happening?

problem happen?

Ask and answer questions about the story.
5W & 1H Graphic Organizer

Mr. Evil gets what he 

Mr. Evil is going to 
pollute the river on 

because Mr. Evil is 

care about people

Mr. Evil, Bob Kringle 

around Christmas time

5Name: ___________
Date: ____________

Low-Inter 4

Unit 5: Speaking

Sign or 
Stamp4 = bronze

6 = silver
8 = gold

Record Audio or Speak 
With the Teacher

Sentence Starter Word Bank

Adj + Noun + Verb + Prep Phrase + Time Word

Adjective

confi dent
disappointed

proud
secret
heavy

embarrassed

Noun Verb Time Words

character
man
men

woman
women
crowd
spy

squirrel
neighbor

snowboarder
baseball 
player

employee

solve
push
spend

bump into
pile
drop
save
crash

in...
on...

under...
behind...

in front of...
beside...
next to...

every day
every morning

every 
weekend
tomorrow
next week
yesterday
last night
last year

last summer

Prep Phrase

You can add your own words to the lists!

• We shouldn’t show off  to try and We shouldn’t show off  to try and We shouldn’t show off  to try and We shouldn’t show off  to try and We shouldn’t show off  to try and We shouldn’t show off  to try and We shouldn’t show off  to try and 
get others like us.

• Richard and his family go to the Richard and his family go to the Richard and his family go to the Richard and his family go to the Richard and his family go to the Richard and his family go to the Richard and his family go to the 
zoo.

• Richard is sad and his parents Richard is sad and his parents Richard is sad and his parents Richard is sad and his parents Richard is sad and his parents Richard is sad and his parents 
off er to help him solve his off er to help him solve his off er to help him solve his off er to help him solve his off er to help him solve his off er to help him solve his 
problem.

• Richard can’t buy a bear and he is Richard can’t buy a bear and he is Richard can’t buy a bear and he is Richard can’t buy a bear and he is Richard can’t buy a bear and he is Richard can’t buy a bear and he is Richard can’t buy a bear and he is Richard can’t buy a bear and he is 
disappointed.disappointed.disappointed.disappointed.disappointed.disappointed.disappointed.

• Richard works hard to earn Richard works hard to earn Richard works hard to earn Richard works hard to earn Richard works hard to earn 
money and save it in a secret box.

Not All Are Used

Ending (Conclusion)

Name: ___________
Date: ____________

Sign or 
Stamp

Sentence Starter Word BankSentence Starter Word Bank

Adj + Noun + Verb + Prep Phrase + Time Word

Time Words

in...
on...

under...
behind...

in front of...
beside...
next to...

every day
every morning

every 
weekend
tomorrow
next week
yesterday
last night
last year

last summer

Prep Phrase

You can add your own words to the lists!

Ending (Conclusion)

 -- ESL Curriculum --   
Membership

- Sequenced ESL Curriculum - Pre-Selected Vocabulary with Images 
- Easy-to-Teach Grammar & Sentence Structures - Engaging Reading 

Passages - Scaff olded Graphic Organizers - Worksheets - Flash Cards - 
Printable Games - Done-for-You Lesson Plans with activity ideas and more 
that cover all profi ciency and grade levels for the classroom or online!

Engage your ELLs. Save Time. 
Close the Gap.

https://resource.kid-inspired.com/membership
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